
DSR ___________

SINGLE FAMILY & DUPLEX COMPLETENESS CHECKLIST

ALL APPLICATIONS
(Applications that are incomplete or illegible are not to be accepted)

[     ]
Project Description

[     ]
Project Legal Address / Legal Description

[     ]
“Owner Name / Mailing Address / Phone Number” MUST be on application 

[     ]
General Contractor Information including ALL license numbers (Subcontractor(s) can be 

listed, but not necessary; with the exception of driveway & fire sprinkler subcontractors)
[     ]
Driveway and Fire Sprinkler Contractors listed including ALL license numbers

[     ]
Water Meter Size indicated (if applies)
[     ]
“Contractor/Authorized Agent” or “Owner/Builder” box checked


[     ]
Application signed & dated

[     ]
Valid License Certification

[     ]
Bond Exemption Certificate (General Contractor must provide on projects $50,000 or more) or 


Owner/Builder Certification - NOTARIZED

****ENTRY OF THE HOUSE DETERMINES STREET ADDRESS ON ALL PLANS****
[    ]
Previously Graded / Compaction Testing Agency  or,

[    ]
2 Sets - RLS Stamped Survey Plans & Grading Plans (if not previously graded)

[    ]
2 Sets - Site Plans drawn to scale (with scale indicated) showing PL dimensions, setbacks, 

dimension from structure to PL, septic location, driveway location (width is minimum 10’ wide)

[    ]
2 Sets - Foundation Plans

[    ]
2 Sets - Floor Plans w/square footage indicated
[    ]
2 Sets - Electrical Plans

[    ]
2 Sets - Roof Framing Plans
[    ]
2 Sets - Sealed Truss Calculations (if applies, 2 Sets of Engineering Calcs) and 2 Sets – Standard

Gable End Details (not required for flat or hip roof)

[    ]
2 Sets - A/C Mechanical Information (Model #, Unit Size, Unit Weight)
[    ]
2 Sets - Architectural Elevations (with all views of house, front, rear and both sides)

[    ]
Duplexes exceeding 3000 sq ft (includes living, garage & patios not open on 2 or more sides)
require plans to be prepared & sealed by an AZ Registered Architect
[    ]
IF ENGINEERED, PLAN(S) & STRUCTURAL CALCULATIONS MUST BE STAMPED BY 

AN AZ REGISTERED ENGINEER

[    ]
3 Site Plans (ANY SIZE - for driveway and water meter) -  4 Site Plans if on Sewer
[    ]
Back of application must be completed for billing purposes (if applies)

[    ]
3 Fire Sprinkler Plans.  Hydraulic Calcs needed if a Duplex or maximum grade is above 120’
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[    ]
Collect Retainer Fee (based on square footage of living area of RSF/RD)

[    ]
Collect Water Meter Fee:   $1,175 for 3/4" meter or $1,275 for 1" (if applies)
Submittal Checklist – RSF & RD
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